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MODULE FEATURES

The Accounts Payable module is used primarily to enter and expense vendor invoices, process

TRACK RESTRICTED . ) )
FUND CONTRACTS computer and manual checks, void check transactions, reconcile checks and track sub-ledger

details of all vendor related transactions.

BE RESPONSIVE Vendor Maintenance
WITH QUICK ACCESS
TO VENDOR INFO

Quantum’s Vendor Master file tracks basic name and address information as well as Federal ID or
INCREASED Social Security Number, 1099 category, status, default expense distributions, default terms, clini-

PRODUCTIVITY cal provider number, and more.
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THROUGH CRYSTAL Hame |[GEMEUA SOFTWARE COMPANY, IMC. " Temporary
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Address-2 |[SUITE 482

IMPROVED VENDOR city [EREENSBORD State [NC| Zip Code [27418
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CONTROL Remit-to [GENEUA
GEHEUA SOFTWARE COMPAHY, IHC. Uendor Type
QUICK AND EASY Phone Ho [336-275-8887 Terms Code [DUE|[UPON RECEIFT
‘;:I"NST'-'I"':':R CHECK Fax No [336-275-284% Ship Uia Normal
Contact |[Tom Vincent FOB Code
Buyer Contact Last nactivity (897287684
Federal ID: 10899 Category Iﬁ
TUPe |Federal ID Mo =l
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FEATURES [Accounts Payable
Uendor Status IHormal j
e Cash Requirement M

reports

e Laser or Matrix checks

VENDOR INVOICES
e Laser 1099s and Elec-

tronic File Quantum provides for simple against invoices including credit  if itis in a closed period. Quan-
and streamlined expensing of memos, debit memos, cancella-  tum also calculates vendor
e Vendor Account In- . . . . . . .
invoices to single accounts, a tions and adjustments. Users invoice due dates based on
quiry with Drill Down X . . i
default group of accounts or control which period the invoice  terms codes defaulted from the
e Allocation Tables across programs/cost centers is expensed to based on a Vendor master record.
using an allocation table. Ad- voucher date. The system will

* Recurring Vouchers justments can be applied not allow entry of a transaction
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EXPENSING INVOICES

Quantum’s Invoice Expense Distribution screen is very powerful and easy-to-use. Quite often in-
voices need to be expensed across programs or even to the level of services at each program loca-
tion. This can be accomplished easily by using Quantum’s allocation tables.
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=lgl “We worked

collaboratively with

our clients to add
Uendor [OFFIDE Type Reqular

[DFFICE DEPOT

Amount 385.00

enhancements to

this module that

Account Humher Description Joh Amount

I | I result in saved time
61-614-001-1408 Supplies and Materials 25.99 and increased
g1-614-001-1414 Supplies and HMaterials 25.99
01-614-001-1431 Supplies and Materials 100.78 productivity”
B1-614-081-1452 Supplies and Haterials 12.62 |
01-614-001-1453 Supplies and Materials 66.87 JEcent, President
B1-614-001-1462 Supplies and HMaterials 32.78 Geneva Software
@1-614-081-1463 Supplies and Haterials 37.67
@1-614-001-1464 Supplies and Materials 82.30

Remaining: .88
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Cash or Accrual Basis

Reconciling to Purchase Orders

Many clients in the Mental
and Behavioral Healthcare
industry run under modified
accrual rules. Some cus-

Quantum can also reconcile vendor invoices to purchase orders. The system will show the user
if your organization is being invoiced for anything you did not purchase and whether you are
being over-charged. This is also where encumbered funds are relieved.

tomers book revenues

PRINTING CHECKS

based on collections (true

cash basis) but may ex-
Once the vendor invoices

have been entered they can
be selected automatically for
a “check run”. The selec-
tions are made based on
invoice due dates (if being
used) and the group can be
modified to defer invoices
from payment or include
other invoices that were not
automatically selected.

Quantum provides a Pre-
Check Writing Report and
Inquiry screen so there are
no surprises while the checks
are printing out.

Geneva often modifies the
check printing program to
conform to customers exist-
ing check stock.

There is also an option to

control whether Quantum will
print multiple invoices on a
check form or one-invoice-
per-check.

The Accounts Payable mod-
ules also accommodates
Manual Check Entry, Prepaid
Checks and On-Line Dis-
bursements for Consumer
Accounts.

pense their invoices in a
different month than the
check is printed in (ie, year
end adjustments). Quan-
tum handles all three sce-

narios very nicely.

Cash Basis

Accrual Basis

Modified Accrual
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MORE FEATURES
Recurring A/P Vouchers reports showing outstanding
checks (as of any date) as
well as checks that have
cleared. Geneva has cre-
ated, for some customers, a

Quantum allows users to
define fixed or variable dollar
recurring vouchers. These

are often used for automat- .
means to automatically rec-

oncile Quantum checks. This
is done by downloading a
“cleared checks list” from
your bank’s website and then
running a custom program,
written by Geneva, to preview
and then mark the checks as
reconciled. This program

ing the entry for monthly
leases and rents.

Check Reconciliation

Quantum comes standard
with the ability to mark
checks that have cleared
your organization’s bank
accounts. The system prints

EXPENDITURE CONTROL
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also compares the bank’s
check amount to the actual
check amount in Quantum to
make certain they match.

Vendor Audit Trails

Quantum has several audit
trail features that track each
change made to Vendor re-
cords as well as transaction
based audit trails. The sys-
tem can show “who” entered
transactions from which

workstation by date and time.
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change
Restricted Fund Contracts

Contract Humber |AB4-98

Description |ENDOWHENT FUND AB4-90 GA |
Start Date 0471272003 Closed Date
End Date [B4/11/2804

| 89.3u8 %

Limit
$10,000.00

Expended To Date

$8,934.43

[ Marn against overages?

¥ Enforce against overages?

G/L Accounts |

QUANTUM REPORTS

The Accounts Payable modules comes standard with a suite of reports that include Vendor List-
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Use the Certex 3200
check signer to automati-
cally affix up to three
signatures. This machine
can accommodate differ-
ent style check stock with

varying signature place-
ments. It has full security
password entry and key
access to prevent unau-
thorized use.

Agencies that use our Restricted Fund Con-
tract feature prevent overpayment at the
time the invoices are being entered. The
Restricted Fund Contracts have start and
end dates, a total contract amount and a
feature to either warn the user of an im-
pending overpayment situation or stop
them from continuing with the transaction.

At any time you can print a report showing
the expended distributions against any or
all contracts on file.

It is easier to prevent the overpayment
than to see it on next month’s financial
reports and try to fix it at that time.

ings, Cash Requirements reports, A/P Open item reports, pre-1099 listing, A/P Distribution to
General Ledger report, Vendor Audit Trail report, Vendor Analysis report, Check History report,
Cash Disbursements report, Contract Distribution Report and more.

For more information contact Geneva at 1 (888) 747-4077 or tvincent@genevasoftware.com Wil

Demonstrations of Quantum
can be delivered through
webex at your convenience
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